MMOANMCAHO 3JIEKTPOHHOM MOANMUCHIO yTBEP}KI{EHO

Jiupexrop MAOY COLI Ne 32 roposa Kpachoaapa

Heawauko Taruana Baaaucaasomna npuxkazom MAOY COII Ne 32
ot 30.08.2022 Ne 472

IHouo:xenue
0 MPAKTHKE [1eJI0BbIX NOJAAPKOB U 1€J10BOI0 rOCTENPUUMCTBA B
MAOQOY COHLI Ne 32

1. OO0mme MoJI0KeHUus

1.1. TlomoxeHwe O TPAKTHKE [EJIOBBIX IOJAPKOB U  JEJIOBOIO
rocrenpurnMctBa B MAOY COIIl Ne 32 (manmee — YupexaeHnue) pa3paOOTaHbI B
COOTBETCTBUM C JICWCTBYIOIIMM 3aKOHOAATEIBCTBOM O IPOTUBOJEHCTBHUH
koppynuuu, Koaekcom 3Tuku M ciy’keOHOro mnomeneHus paboTHukoB MAOY
COHI Ne 32, Ilonoxenuem o xoHpaukre uHTepecoB B MAOY COLI Ne 32 u
OCHOBaHbl Ha OOILENPU3HAHHBIX HPABCTBEHHBIX NPHHIMIAX W HOpMax
pPOCCUICKOro o0IIeCTBA U TOCY1apCTBa.

1.2. TlpaBuna onpenensitoT enuHble TpeOOBaHUS K JAPEHUI0 U MPUHSATHUIO
JIEJOBBIX TOJIAPKOB, a TakKke K OOMEHy 3HaKaMH JEJIOBOI0 TOCTENPUHMMCTBA IS
BCEX PA0OTHUKOB YUpEKICHUS.

1.3. VupexneHue MOANEPKUBACT KOPHMOPATHUBHYIO KYyIbTYpy, B KOTOpPOH
JIENIOBbIE TOJAPKH, 3HAKW JIEJIOBOTO TOCTENPUMMCTBA M IPEACTaBUTEIBCKUE
MEPOIPUITHS PACCMATPUBAIOTCS pPAOOTHUKAMMU TOJBKO Kak HMHCTPYMEHT st
YCTAaHOBJICHHSI W TOJAJIEP)KaHUSI JIEJIOBBIX OTHOUIEHWHM M KaK MpOsBIICHUE
OOLIETPUHATON BEXKIMBOCTH B X0OJI€ ACATENBHOCTU Y UPEIKICHUS.

1.4. OtHOweHMs, IPU KOTOPBIX HAPYIIAETCS 3aKOH U MPUHIUIBI J1€I0BOM
ATUKH, BPEAST PEIyTaluu YUpexXIeHUs U YECTHOMY UMEHHU €€ paOOTHUKOB M HE
MOT'YT OOECIEeUYUTh YCTOMYMBOE JOJTOBPEMEHHOE pa3BuUTHE YupexjaeHus. Takoro
pOJla OTHOILIEHHUS HE MOTYT OBITh IPUEMIIEMBI B IPAKTUKE PAOOTHI Y UpEIKICHUS.

2. Lean u HamepeHust

2.3. lannbie [IpaBuiia npecieayeT Cleayoue eiu:

- obecricueHHEe €IMHOOOPA3HOr0 IMOHUMAHHMS POJHM W MECTa JICJIOBBIX
MOJIAPKOB, JICJIOBOTO TOCTENPUUMCTBA, MPEACTABUTEILCKUX MEPOIPHUITHH B
JIEJIOBOU MPAKTUKE Y UPEXKIACHUS;

- OCYIIECTBJICHUE XO3AWCTBEHHOM U IPOHOCSIIEN HOXOH JIEATEIbHOCTH
VYupexaeHus UCKIIIOYUTEIFHO Ha OCHOBE HA/JICKAIIUX HOPM M MPABUI JEJIOBOTO
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MOBECHUS, 0a3UPYIOMNXCS HA TPUHIIUIIAX 3aIUTH KOHKYPEHITNH, Ka4ecTBa padoT,
yCIIyT, HEIOMYIIEHUS KOH(JIMKTA HHTEPECOB;

- MUHHAMH3UPOBAHUE PHUCKOB, CBS3aHHBIX C BO3MOYKHBIM
3710ynoTpedIeHuEM

B o0jacTh  NOJApPKOB, IMOJAKYIA, B3ATOYHUYECTBA, HPEICTABUTEIBCKUX
MEPOIIPUATHH.

3. HpaBn.ﬂa o0MeHa ACJOBBIMH MMOAAPKAMHU H 3HAKAMHU 1€J10BOI0
rocrenpuumMcTBa

3.1. PaGotHukH YupexaeHuss MOTYT MOJydaTh JEJIOBbIE MOJAPKH, 3HAKU
JIEJIOBOTO TOCTENPUUMCTBA TOJIBKO Ha O(UIMAIBHBIX MEPONPUATHUSAX, €CIU ITO HE
IPOTUBOPEUYUT TPEOOBAHUSAM aHTUKOPPYILIMOHHOIO 3aKOHOAATeIbCTBA Poccuiickoi
Oeneparu, HactosmmM  [IpaBumaM, JOKadbHBIM  HOPMATHBHBIM  aKTaM
YupexneHusl.

3.2. IlomyyeHue wunu Bpydy€HUE I[OJAPKOB B CBSI3U C BBINOJIHEHUEM
po(heCCHOHATIBHBIX O0S3aHHOCTEW BO3MOXKHO, €CJIHM 3TO SIBISETCS O(ULIMATBHBIM
PU3HAHUEM JTMYHBIX TPO()ECCHOHATBHBIX JOCTIKEHUN PA0OTHHUKA Y UPEKICHHUS.

3.3. PaboTHuKy YupexaeHus 3anperniaeTcs:

- CO3/laBaTh  MPEANOCHUIKA  JJIS  BO3HUKHOBEHHUS  CUTYallUd
IPOBOKAIMOHHOI'O XapaKTepa JUIsl OJy4eHUs T01apKa;

- OPUHUMATh TPEMAJIOKEHUS OT OpraHu3aluid WM TPETbUX JIHI[ O
BPYUYEHHUH JEIIOBBIX MOJAPKOB M 00 OKa3aHWM 3HAKOB JIEJIOBOTO TOCTEIIPUUMCTBA,
JICJIOBBIE MTOAAPKU M 3HAKH JICJIOBOTO TOCTEPUUMCTBA B XOJ€ MPOBEICHUS ACTOBBIX
IEPEroBOPOB, MPU 3aKIIIOUEHUHU JIOTOBOPOB, a TaKXE B HHBIX ClIydasx, KOrjaa
10/100HbIe NeUCTBUS MOTYT HOBJIMATH UJIM CO3/1aTh BlieyaTyieHue 00 WX BIMSHUM HA
IPUHUMAaEMBbIE PEIICHNUS;

- MpPOCUTh, TPeOOBaTh, BHIHYKJATh OPTaHU3AIMH WU TPETHUX JIUIY
JapuTh UM JUOO WX POJCTBEHHUKAM JEJIOBbIC MOJAPKW W/UIM OKa3biBaThb B UX
MOJIb3y 3HAKU [IEJIOBOIO TOCTENPUMMCTBA, NPUHUMATh TMOJapku B ¢dopme
HAJIMYHBIX, OE3HAJIMYHBIX JCHEKHBIX CPEICTB, IIEHHBIX OyMmar, JIparoleHHbBIX
METaJIOB.

- nepenaBaTh IOJAPKM JAPYTUM JIMIAM, €CIIA 3TO HE CBSI3aHO C
BBITIOJTHEHHUEM €T0 CITY>KEOHBIX 00S13aHHOCTEH;

- BBICTYNAaTh TOCPEAHUKOM TIpU MepeAadye IMOJAPKOB B JIMYHBIX
KOPBICTHBIX HHTEPECAX.

4, [lomapku w  yciayru, T[pPUHUMAEMble W MOPEAOCTABISIEMBIC
VYupexaenueMm, NepeaaroTcss U MNPUHUMAKOTCS TOJBKO OT UMEHU YUpEKICHUS B
LIEJI0M, a HE KaK MOJapoK WIH Mepefada OT OTAEIbHOT0 padOTHUKA Y UpexKACHUS.



d. [Ipy B3auMOAEUCTBUM C JIMLIAMH, 3aHUMAIONIUMU  JTOJKHOCTH
TOCYJapCTBEHHOW (MYHUIIMITAILHON) CIIyXOBI, CIEAyeT pPYKOBOJICTBOBATHCS
HOPMAaMH, PETYJIUPYIOUUMHU 3TUUECKHE HOPMBI U MpaBUjIa CIy>KeOHOTO MOBEACHHUS
roCyAapCTBEHHBIX (MYHUILIMITAIBHBIX) CIY>KaIUX.

6. JlemoBble mOAApKH, MNOMJICKAIIME JAPCHUI0, W 3HAKU JEJI0BOIO
TOCTENPUUMCTBA, KOTOPhIC PAOOTHUKHA YUPEKIACHHUS OT UMEHU Y UPEKICHUS MOTYT
nepefaBarb JAPYrUM JIMIAM W OpraHu3alusaM, WIM NOPUHUMATh OT HWMEHHU
YupexaeHuss W JOpYrux JIAI W OpPraHu3aldii B CBSI3U CO CBOCH TPYIOBOU
JESTENbHOCTBIO, @ TAKXKE MPEACTABUTEIBCKAE PACXOAbl, B TOM YHCIIE, HA JIEJIOBOE
TOCTEIPUUMCTBO U MPOJIBIKCHUE YUPEKICHUS, KOTOPbIE PAOOTHUKU Y UPEIKICHUS
OT UMEHHM YUpEeXKIAECHUS MOTYT HECTH, JOJKHBI OJHOBPEMEHHO COOTBETCTBOBATH
CJIEAYIOIIUM KPUTEPUSAM:

- OBITh TMPSMO CBSI3aHHBIMM C YCTaBHBIMU LEISAMH JI€ATCIBHOCTH
Yupexnaenusi, 1100 ¢ TMaMATHBIMU JaTamu, HOOWJIESIMH, OOIEHAIIMOHATBHBIMU
npa3gHuKaMu (HOBBIM roji, 8 MapTa, 23 deBpais, AeHb POXKIACHUS YUPEKICHUS U
T.1L.);

- ObITh pa3yMHO OOOCHOBaHHBIMH, HE€ SIBIIATHCS JOPOTOCTOSAIIMMU U
npeaMeTaMy POCKOIIIH;

- HE MPEJCTABIISITh CKPHITOE BO3HATPAXKJICHHUE 33 YCIYTY, JEHCTBUE WU
0e371eiicTBrE, MOMYCTUTENBCTBO WUJIM MMOKPOBUTEILCTBO, MPEAOCTABICHUE TIPaB WA
NPUHATUE OINpPEACIICHHBIX pEelIeHU 700 TMONBITKY OKa3aTh BJIUSHUE Ha
MOJTy4aTessi ¢ ”HOM HE3aKOHHOM WJIM HEATUYHOM LEIIBIO;

- HE JIOJDKHBI CO3/IaBaTh ISl MOJydaTessi 00s3aTeNbCTBa, CBA3AHHBIE C
€ro  JOJDKHOCTHBIM  TIOJIO)KEHWEM WM  HCIOJIHEHHEM UM  CIY>KEeOHBIX
(IOTKHOCTHBIX ) 00S3aHHOCTEH;

- HE JIOJDKHBI CO3/1aBaTh PEMyTAIMOHHOTO PUCKA JJIsA YUPEKICHUS WU
ee pabOTHUKOB;

- HE JOJDKHBI OBITh B (POpME HAJIMYHBIX, OE3HATUYHBIX JIEHEKHBIX
CPEIICTB, LIEHHBIX OyMmar, JparoleHHbIX METAJJIOB;

- HE MPOTUBOPEUUTDH MPUHITUIIAM U TPEOOBAHUSIM aHTHUKOPPYHITHOHHOTO
3aKoHoAaTenbCcTBa Poccuiickoit @epepanuu, Hacrosamux [IpaBun, apyrum
JIOKAJIbHBIM ~ aKTaM YUpeXJeHUuss ¢ OOIIECNPUHATHBIM HOpMaM MoOpaiud |
HPABCTBEHHOCTH.

1. JenoBple Mogapkv, B TOM YHCII€ B BHJIE OKa3aHUs YCIYT, 3HAKOB
0CcO00ro BHUMaHUS U y4acTHUs B Pa3BJICKATEIbHBIX U aHAJOTUYHBIX MEPOIPHUITHIX
HE JIOJDKHBI CTaBUTh MIPUHUMAIOIIYIO CTOPOHY B 3aBUCUMOE TOJI0KEHUE, TPUBOAUTH
K BO3HUKHOBEHHMIO KaKUX-TMOO BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOTydYaTeNs
WJIM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTH €T0 JICTIOBBIX CYXKJIEHUN W PEIICHUM.

8. Jns ycTaHOBJEHUS U TOJJACPKAHUS JEJIOBBIX OTHOIICHUNW W Kak
MPOSIBJICHUE OOMLICTIPUHATON BEXKJIMBOCTU PAOOTHUKU YUPEXKACHUS MOTYT
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NPEe3eHTOBATh TPETHUM JIMLAM M TMOJy4aTh OT HUX MPEACTaBUTEIbCKUE MOJAPKH.
[Ton mpencTraBUTENbCKUMHU MOJApKaMH MOHUMAIOTCS CyBEHHpHAas MPOAYKIHS (B
TOM 4YHCJI€ C JIOTOTHUIOM YUpeXIECHMsI), IBEThbl, KOHIAUTEPCKUE U3JCIUS U
aHAJIOTUYHAS POTYKIIHS.

9. [Ipy momydyeHuu JENOBOTO TMOJAapKa WM 3HAKOB  JIETIOBOTO
TOCTENPUUMCTBA PaOOTHUK YUpeXKIEHUS 0053aH MPUHATH MEPHI 10 HEOMYIICHUIO
BO3MOXKHOCTH BO3HUKHOBEHHMSI KOH(JIMKTa HWHTEPECOB B COOTBETCTBUHM C
[TonoxeHnueM 0 KOH(PIUKTE UHTEPECOB, YTBEPKACHHBIM JIOKAJIbHBIM HOPMATUBHBIM
aKTOM YUpexICHUs.

10. IIpaBa u 00s3aHHOCTH pPaOOTHUKOB YUpeXKICHUs TpuU OOMEHE
JIEJIOBBIMU MOJAApKaMH M 3HAKaMH JIEIOBOTO TOCTEPUUMCTBA!

- pabOTHUKH, PEJICTABIISISE UHTEPECHl Y UPEXKICHUS U JEHCTBYS OT €T0
UMEHH, JOJDKHBI TOHHMMAaTh TPAaHULBI JOMYCTUMOIO IMOBEACHHUS IpU OOMEHe
JICIIOBBIMH TTOIAPKaMU U OKa3aHUH JIeJIOBOTO TOCTEPUUMCTBA;

- pabOTHUKM BIpaBe MOApUTh TPETbUM JIMIAM M TOJy4YaThb OT HHUX
JIeJIOBbIE MOJApPKW, OPraHW30BBIBATH W Y4acTBOBAaTh B IMPEACTABUTEIBCKUX
MEPOIPUSITUSX, €CIU ITO 3aKOHHO, 3TUYHO U JENACTCS UCKIIOYUTENBHO B JIEJIOBBIX
EJISIX, ONpeIeJICHHbIX HacTosimuMu [IpaBunamu;

- OpU JHOOBIX COMHEHHUSX B IMPABOMEPHOCTH MM 3TUYHOCTU CBOMX
NeHCcTBUIM paOOTHUKU 00s3aHbI IOCTaBUTh B U3BECTHOCTb JUPEKTOpa YUpEKICHHUS
U TPOKOHCYJIBTHPOBATHCS C HUMH, MPEKIEC YeM AapUTh WIM MOTydaTh MOJAPKH,
WM Y4aCTBOBATh B TE€X WJIM UHBIX MPEACTABUTEIBCKUX MEPOIPHUSATHUSAX;

- pabOTHUKHU HE BIPABE UCIIOJIB30BATH CIYXKEOHOE MOJ0KEHUE B JIMYHBIX
LEJSIX, BKJIIOYAsl HCIOJIb30BAHME HMMYULIECTBA YUpPEXKACHUS, B TOM YHUCIE: IS
MOJTyYeHUsT TIOJIAPKOB, BOSHATPAKICHUS M MHBIX BBITOJ AJSl CEOsl TUYHO U APYTUX
JUIl B OOMEH Ha OKazaHue YupexkJAeHUEM KaKuX-JIUO0O0 YCIIYT, OCYIIECTBICHUS JIMOO
HEOCYILECTBJICHUS ONPEACIICHHBIX JICVCTBUM;

- paOOTHUKHU JIOJDKHBI OTKa3bIBATHCA OT TMPEIOKCHHUM, MOIYYCHUS
MOJIaPKOB, OIUIATHI MX PACXOJIOB | T.II., KOTJa MOJ00HBIC JEHCTBHS MOTYT MOBJIUATD
WIM CO3JaTh BICYATICHHE O BIUSHUM HA MCXOJ CIHCIKH, PE3yNbTaT MPOBEIACHHUS
TOPIOB, HA IPUHUMAEMbIEe YUpekKJACHUEM PELIeHUs U T.1.;

- B KaueCTBE MOJIapKOB paOOTHUKU JOJIKHBI CTPEMUTHCS UCIIOJIb30BaTh B
MaKCHUMaJbHO JOMyCTUMOM KOJMYECTBE CIIy4aeB CyBEHHPHI, TPEAMETHI U U3/ICTHS,
UMEIOIINE CUMBOJIHMKY Y UpeiKICHHUS.

11. PaGotHuk VYupexaeHus, KOTOPOMY IPH BBITOJTHEHUH JIOHKHOCTHBIX
00s13aHHOCTEH TMpenaaraTcs MoJapkyu WIM UHOE BO3HArpa)JaeHue, Kak B MPSIMOM,
TaKk ¥ B KOCBEHHOM BHJE, KOTOPHIE CIIOCOOHBI MOBJIHATH Ha MOJATOTABIMBAEMbBIC
W/UMA TIpUHUMaeMble MM peIIeHWs WM OKa3aTh BIMSHHE HA €ro JACHCTBHS
(6e3nericTBUE), TOKEH:
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- OTKa3aThCsl OT HUX M YBEAOMHUTH AMPEKTOpa YupexiaeHus o (akrte
MPEIOKEHHS TTo1apKa (BO3HATPAXKICHUS );

- MO0 BO3MOXHOCTH MCKJIIOYUTh JaJbHEHIIME KOHTAKThl C JIMIIOM,
MPEIJIOKUBIINM MOJAAPOK WM BO3HATPAXKIACHUE, €CIU TOJBKO 3TO HE CBS3aHO CO
CITy’kKeOHOU HEOOXOAMMOCTHIO;

- B Clly4yae, €Clid MOJApPOK WM BO3HATPaXKJICHHE HE MPEICTaBISACTCA
BO3MOKHBIM OTKJIOHUTh WJIH BO3BPaTUTh, IEpeAaTh €ro C COOTBETCTBYIOLIECH
CIIy’)K€OHOW 3amMCKOM Il TPUHATHS COOTBETCTBYIOIIUX MEp JAUPEKTOPY
YupexaeHus.

12. Tlomapku He JOHKHBI OBITH HCIOJIB30BAHBI JJIA JA4M/TIOTYYCHHUS
B35ITOK WJIM KOPPYIILIMH BO BCEX €€ MPOSBICHUAX.

13. Tlomapku W ycllyr'M HE JIOJDKHBI CTaBUThH IMOJ COMHEHHE UMMIIK WM
JICJIOBYIO PEMyTALNI0 YUPEKICHUS WU €€ paOOTHHKA.

14, B cnyyae BO3HUKHOBEHHSI KOH(DIMKTa MHTEPECOB WM BO3MOKHOCTHU
BO3HMKHOBEHUSI KOH(MDJIMKTa WHTEPECOB MPU MOJYYEHHUH JI€JOBOrO MOAAapKa WA
3HAKOB JIEJIOBOI'O TOCTENPUUMCTBA PaOOTHUK YUpEXJEHUs 00s3aH B MUCbMEHHOM
dopMe yBeIOMHUTH 00 3TOM JOJKHOCTHOE JIMIIO YUPEXKIEHUs, OTBETCTBEHHOE 3a
POTUBOJEHCTBHE KOPPYIILIUH.

15. Ilpu npoBeAeHUU JEIOBBIX IEPErOBOPOB, 3aKIIOUYECHUH JIOTOBOPOB
(KOHTPAaKTOB) JAaHHBIM pA0OTHHKAM YUpEKJEHUs 3alpellaeTcss NpUHUMAaTh OT
OpraHu3alliid WM TPETbUX JIMI[ [JEJIOBbIE NOJAPKH M 3HAKU JEJIOBOIO
rOCTENPUHMCTBA.

16. VYupexnenue MOXET OpPUHATH  pelieHne 00  y4JacTuu

B OJIarOTBOPUTENBHBIX MEPOIPUATHSIX, HAPABICHHBIX HA CO3JaHUE MMHUIKA
YupexaeHus.

4, OTBETCTBEHHOCTH

4.1. Heucnonnenue Hactosimux IIpaBuin MOXKET CTaTb OCHOBAaHHEM JJIsl
OpUMEHEHUsT K pabOTHUKY MeEp JUCHUILUIMHAPHOTO, aJMUHHUCTPATHUBHOTO,
YTOJIOBHOTO Y TPAXKIAHCKO-IIPABOBOI'0 XAPAKTEPA B COOTBETCTBUM C JCHCTBYIOIIUM
3aKOHOJIATEIBCTBOM.
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